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HOJIOXKEHHE
0 Mepax HeIONYMEeHHs COCTAB/ICHHS HEOPHUHAILHON OTYETHOCTH
HCIOJIL30BAHKSA MOAAEIbHBIX 10KYMEHTOB

1. O6mue nosoxenns

1.1. Hacrosmee [lonoxkenue paspaborano B UEASX HEAOMYLICHHS
COCTABJEHHS HEOPHUMAIBHON OTYETHOCTH W  MCIONB30BAHHMA  TOAIEIbHBIX
nokymentos 8 MBOY Kommmnckoit CLL (nanee - Yupexaenue), B COOTBETCTBHH CO
crareeit 13.3 ®eaepansroro 3akona or 25 aexabps 2008 roma Ne 273-®3 "O
npoTHBOZIEHicTBHM  Koppynumu". B ciayuae H3MEHEHHMS 3aKOHOJATeNbCTBA
Poceuiickoit Deepatyu, peryiupyiomero cojaepxanue Hacrosuiero Ionoxenus, s
HEr0 BHOCATCS COOTBETCTBYIOUIME NOMPABKH M AOTIOIHEHHS.

1.2 "Oruer" - 370 NMHCbMEHHOE WJIH YCTHOE COOOIICHHE 110 KOHKPETHOMY
BOTIPOCY, KOTOPOE OCHOBAHO HA IOKYMEHTAIbHBIX JAHHbIX:

1.3. "JlokyMeHT" - NOKYMEHT, CO3[aHHBIH TIOCYJIapCTBEHHBIM OPraHoM,
OpraHOM MECTHOIO CAMOYMPABJICHHUS, HOPHIHYCCKHM WiIH (QU3HUECKHM JTHIIOM,
oopMICHHLI B YCTAHOBICHHOM TIOPA/IKC ¥ BKIKOYCHHbI B IOKYMEHTO0G0POT;

1.4. "JloxymenTupoBanue” - (ukcaums HHGOPMALMH HA MaTepHATbHBIX
HOCHTEJIAX B YCTAHOBJICHHOM TOPAIKE:

1.5. IToanuHHOCTL  JOKYMEHTOB  YCTAHABJIMBACTCA IyTEM [POBEPKH
MO/UIMHHOCTH MOANMCEH JIOJDKHOCTHBIX JIMIL M COOTBETCTBHS COCTaBJICHHS
JIOKYMEHTOB JIaTaM OTPaKEHUs B HUX oriepaumii, uHdopmarmu, hakros u 1.1,

2. Hopsjaok neficTBrii npn 0GHAPYKEHHH HCNO/IB30BAHKS NOLIEABHBIX
JAOKYMEHTOB H COCTAB/ICHHA HCOPHUHAITLHOH OTYETHOCTH

2.1. Ilpn oOGnapyxeHMM cOCTaBiCHMS HeOPHMIMATBHOH OTYETHOCTH
JOJDKHOCTHBIE JIMLIA, B YbH [OJHOMOYHMS B COOTBETCTBHH C JOJIKHOCTHBIMH
00513aHHOCTAMH BXOJIMT MOArOTOBKA, COCTABICHHE, NPEACTABICHHE W HAIIPaBICHHE
OTYETHOCTH  HECYT  MEPCOHATBHYID  OTBETCTBEHHOCTH 3a  COCTaBJICHHE
HEOMHLIMAIBLHOM OTYETHOCTH M UCTIONB30BAHMS TIOUICTLHBIX JIOKYMEHTOB.

2.2. JIOWKHOCTHOMY JIHMILY, OTBETCTBEHHOMY 3a COCTaBJICHHE 0KYMEHTOB
M0 CBOEMY HANpaBJICHHIO AEATENbHOCTH, HEOOXOIMMO BECTH HETNOCPEACTBEHHbIH
KOHTPOJIb M PEryisipHO OCYIIECTBIATH NPOBEJICHHE TMPOBEPOK HA MpeaAMET
MOUIHHHOCTH  JIOKYMEHTOB, 00pasyiommxcss y crneuuatucToB (paGoTHHKOB)
YupexaeHus, HaXOAIUXCA Y HErO B NPAMOM MO I4HHEHHH.

2.3. Ilpn  mpoBeAeHMM TPOBEPOK YYWTHIBATH, HTO TNOLTHHHOCTH
JOKYMEHTOB YCTAHABIMBACTCH TYTEM MPOBEPKH PEaTbHOCTH MMEIOMMXCS B HHX

MOMMHCEH JIO/DKHOCTHBIX JIHII W COOTBETCTBMA COCTABJICHHUSA JOKYMEHTOB JiaTam
NnTnawendua r sy anenanuii wudhanuanun davron o n
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0 Mepax HeIONYIUEeHHMs] COCTABJICHUS HeO(PUIMAIBLHON OTYETHOCTH
UCI0JIb30BaHM MOAAEIbHBIX JOKYMEHTOB

1. O0uue moJ10KeHUs1

1.1. Hacrosmee Ilonoxenue pa3paboTaHO B TENSIX HEAOMYIICHUS
COCTaBJICHHSI HEO(PUIMAIBHOM OTUYETHOCTHM M UCIHOJb30BaHUS IOJAJAETbHBIX
nokymenTtoB B MBOY Komunckoit CII (nanee - Yupexaenue), B COOTBETCTBUH CO
crateeit 13.3 DenepanpHoro 3akona ot 25 gexabpst 2008 roma Ne 273-d3 "O
IPOTUBOACUCTBUM Koppynuuu'. B cioyyae U3MEHEHHs 3aKOHOAATENbCTBA
Pocculickon ®@enepannu, perynupyrouero coaepxanne Hacrosmero [lonoxenus, B
HEro BHOCSITCSA COOTBETCTBYIOIIME MMONPABKU U JOTOJIHEHHUS.

1.2 "Otuer" - 3TO MUCHMEHHOE W YCTHOE COOOIIEHHE IO KOHKPETHOMY
BOIIPOCY, KOTOPOE OCHOBAHO HA JJOKYMEHTAJIbHBIX JIAHHBIX;

1.3. "JlokyMeHT" - JOKYMEHT, CO3/IaHHbId TOCYIapCTBEHHBIM OpPraHOM,
OpPraHOM MECTHOTO CaMOYIPABIICHUS, IOPUIUYECKHUM WIH (PU3NYECKUM JTUIIOM,
0o OpMIICHHBIN B YCTAaHOBJICHHOM IOPSIIKE ¥ BKIIOUYEHHBIN B TIOKYMEHTOOOOPOT;

1.4. "JlokymeHTtupoBanue" - (ukcanus HHPOpMALUU HAa MaTEpHAIBHBIX
HOCHTEJISIX B YCTAHOBJIEHHOM IIOPSIKE;

1.5. [logIMHHOCTP JTOKYMEHTOB YCTAHABJIMBAETCS IMYTEM IPOBEPKHU
HNOJJIMHHOCTH MOANUCENH JOJDKHOCTHBIX JIMIL M COOTBETCTBUSL COCTaBJIEHUS
JIOKYMEHTOB JlJaTaM OTPa)KEHUs B HUX orepanui, nHdpopmanuu, GakToB U T.1.

2. Iopsiaok aeiicTBUIA MPU O0OHAPYKEHNH UCTOJIb30BAHUSA MOIAEJIbHBIX
JOKYMEHTOB M COCTABJICHUSI HEO(PUIMAIBHOU OTYETHOCTH

2.1. Tlpu oOHapyXeHUU COCTaBJICHUS HEO(PUIIMATBLHON OTYETHOCTHU
JIOJDKHOCTHBIC JIMIIAa, B YbM IIOJJHOMOYHMS B COOTBETCTBHH C JIOJDKHOCTHBIMH
00513aHHOCTSIMU BXOJIMT MOJATOTOBKA, COCTABJICHUE, MPEACTABICHUE U HAIPABJICHUE
OTYETHOCTA  HECYT  IMEPCOHAIBHYIHO  OTBETCTBEHHOCTh 32  COCTaBJICHUE
HeOo(UIMATIBHON OTYETHOCTHU U UCIIOIB30BaHUS MOAACIBHBIX TOKYMEHTOB.

2.2. JIOMmKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a COCTaBJIEHHE JIOKYMEHTOB
10 CBOEMY HAIMPABJICHUIO JEATEIBHOCTH, HEOOXOUMO BECTH HEMOCPE/ICTBEHHBIN
KOHTPOJIb M PEryISIPHO OCYIIECTBIIATh NPOBEACHHE MPOBEPOK HA MPEIAMET
MOJJIMHHOCTH JIOKYMEHTOB, OOpa3yIOUIUXCSA y CIHEHHAIUCTOB (PaOOTHUKOB)
YupexaeHus, HaXOIAIINUXCS Y HETO B MIPSIMOM NOAYUHEHHH.

2.3. llpuy mpoBeneHMM TMPOBEPOK YyUYUTHIBATH, YTO MOJJIUHHOCTH
JOKYMEHTOB YCTAHABJIMBAECTCA MyTEM NPOBEPKU PEATBHOCTH HMEIONIUXCS B HUX
MOAIMCEN NOJKHOCTHBIX JHUI[ U COOTBETCTBUSI COCTABJICHUS JOKYMEHTOB JaTam
OTpaXEHHS B HUX omnepalruii, nnpopmanuu, (akToB U T.J1.

[Ipu yTeHMn OOKYMEHTOB, MOCJIE YCTAHOBJICHHUS WX MOIJIMHHOCTH, HPOBEPATH



JOKYMEHTBI IO CYILECTBY, TO €CThb C TOYKH 3PEHHs TOCTOBEPHOCTH, 3aKOHHOCTH
OTPaXEHHBIX B HUX XO3SMCTBEHHBIX OomNepalnii, uHpopmanuu, pakrax u T. [I.

2.4. JlocToBepHOCTh  omepanui, 3adUKCHPOBAHHBIX B JIOKYMEHTaX,
HPOBEPSIETCS U3YUYEHUEM 3TUX U B3aUMOCBSI3aHHBIX C HUMU JIOKYMEHTOB, OIIPOCOM
COOTBETCTBYIOIIUX JOJKHOCTHBIX JHI, OCMOTPOM OOBEKTOB B HAType W T.J.
3aKOHHOCTb OTPA)XEHHBIX B JOKYMEHTaxX OINEpaluii YCTaHABIMBAETCS IIyTEM
IPOBEPKH MX COOTBETCTBUS ACHCTBYIOIIEMY 3aKOHOIATEIbCTBY.

2.5. [Ipu BbIsIBIeHUU (DAaKTOB HCHOJB30BAaHHUS MOAJEIBHBIX JTOKYMEHTOB
HE3aMEJINTENIbHO MH(OPMUPOBATH JUPEKTOpa YUpEXJEHUs, a TakKe HPUHATH
COOTBETCTBYIOIIME MEphl 1O HEAOMYLIEHUIO COCTAaBJIEHUS HEO(PUIUATbHOM
OTUYETHOCTH U HUCIIONB30BAHNUS MTOAIEIBHBIX TOKYMEHTOB.

3. 3ak/a04uTeIbHAS YaCTh

3.1. V3meHenus u nonoiHeHus K [1oI0XKeHHI0 0 Mepax HEIOMyICHUS
COCTaBJICHUS] HEOPUIMATHLHON OTYETHOCTH M UCTIONB30BAHUS B Y UPEKICHUH.

3.2. Cpok aeiicTBus nanHoro IlonoxeHus He OrpaHUYeH.

3.3. Hacrosimee [TonoxkeHne MokeT OBITH OTMEHEHO TOJBKO PElICHUEM
TUPEKTOPa YIPEKICHHUS.

3.4. Hacrosuee [TonoxxeHune BCTynaer B CUILy C MOMEHTA €0 YTBEPXKICHHUS
U IeHCTBYET OECCPOUHO.



